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§301-76.101

(d) Provide the employee an oppor-
tunity to make a written agreement
with the contractor to repay the delin-
guent amount.

§301-76.101 Who is responsible for en-
suring that all due process and
legal requirements have been met?

You are responsible for ensuring that
all requirements have been met.

§301-76.102 Can we collect undisputed
delinquent amounts if we have not
reimbursed the employee for
amounts reimbursable under appli-
cable travel regulations?

No, you may only collect undisputed
delinquent amounts after you have re-
imbursed the employee under the ap-
plicable travel regulations and in ac-
cordance with a proper travel claim.
However, if the employee has not sub-
mitted a proper travel claim within the
timeframe requirements of §301-52.7 of
this chapter, and there are no extenu-
ating circumstances, you may collect
the undisputed delinquent amounts.

§301-76.103 What is the maximum
amount we may deduct from the
employee’s disposable pay?

As set forth in Public Law 105-264, 112
Stat. 2350, October 19, 1998, the max-
imum amount you may deduct from
the employee’s disposable pay is 15 per-
cent per pay period, unless the em-
ployee consents in writing to deduction
of a greater percentage.

APPENDIX A TO CHAPTER 301—PRE-
SCRIBED MAXIMUM PER DIEM RATES
FOR CONUS

For the Continental United States
(CONUS) per diem rates, see applicable FTR
Per Diem Bulletins, issued periodically and
available on the Internet at http://
www.gsa.gov/perdiem.

[FTR Amdt. 2003-03, 68 FR 22314, Apr. 28, 2003]

APPENDIX B TO CHAPTER 301—ALLOCA-
TION OF M&IE RATES TO BE USED IN
MAKING DEDUCTIONS FROM THE
M&IE ALLOWANCE

Deductions to M&IE rates for localities in
both nonforeign areas and foreign areas shall
be allocated as shown in this table. For in-
formation as to where to access per diem
rates for various types of Government travel,
please consult the table in §301-11.6.
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Temporary Duty (TDY) Travel Allowances Ch. 301, App. B

M&IE Rate  Breakfast Lunch Dinner Incidentals M&IE Rate  Breakfast Lunch Dinner Incidentals
75 .. 11 19 30 15 149 ... 22 37 60 30
76 . 11 19 31 15 150 23 37 60 30
77 . 12 19 31 15 151 23 38 60 30
78 . 12 20 31 15 152 23 38 61 30
79 . 12 20 32 15 153 23 38 61 31
80 . 12 20 32 16 154 23 39 61 31
81 . 12 20 33 16 155 23 39 62 31
82 . 12 21 33 16 156 23 39 63 31
83 . 12 21 33 17 157 24 39 63 31
84 . 13 21 33 17 158 24 40 63 31
85 . 13 21 34 17 159 24 40 64 31
86 . 13 22 34 17 160 24 40 64 32
87 . 13 22 35 17 161 24 40 65 32
88 . 13 22 35 18 162 24 41 65 32
89 . 13 22 36 18 163 24 41 65 33
90 . 14 22 36 18 164 25 41 65 33
91 . 14 23 36 18 165 25 41 66 33
92 . 14 23 37 18 166 25 42 66 33
93 . 14 23 37 19 167 25 42 67 33
94 . 14 24 37 19 168 25 42 67 34
95 . 14 24 38 19 169 25 42 68 34
96 . 14 24 39 19 170 26 42 68 34
97 . 15 24 39 19 171 26 43 68 34
98 . 15 25 39 19 172 26 43 69 34
99 . 15 25 40 19 173 26 43 69 35
100 15 25 40 20 174 26 44 69 35
101 15 25 41 20 175 26 44 70 35
102 15 26 41 20 176 26 44 71 35
103 15 26 41 21 177 27 44 71 35
104 16 26 41 21 178 27 45 71 35
105 .. 16 26 42 21 179 ... 27 45 72 35
106 .. 16 27 42 21 180 ... 27 45 72 36
107 16 27 43 21 181 27 45 73 36
108 16 27 43 22 182 27 46 73 36
109 .. 16 27 44 22 183 ... 27 46 73 37
110 .. 17 27 44 22 184 ... 28 46 73 37
111 17 28 44 22 185 28 46 74 37
112 17 28 45 22 186 28 47 74 37
113 17 28 45 23 187 28 47 75 37
114 17 29 45 23 188 28 47 75 38
115 17 29 46 23 189 28 47 76 38
116 17 29 47 23 190 29 47 76 38
117 18 29 47 23 191 29 48 76 38
118 18 30 47 23 192 29 48 7 38
119 18 30 48 23 193 29 48 77 39
120 .. 18 30 48 24 194 ... 29 49 77 39
121 .. 18 30 49 24 195 ... 29 49 78 39
122 18 31 49 24 196 29 49 79 39
123 18 31 49 25 197 30 49 79 39
124 .. 19 31 49 25 198 ... 30 50 79 39
125 .. 19 31 50 25 199 ... 30 50 80 39
126 19 32 50 25 200 30 50 80 40
127 19 32 51 25 201 30 50 81 40
128 19 32 51 26 202 30 51 81 40
129 19 32 52 26 203 30 51 81 41
130 20 32 52 26 204 31 51 81 41
131 20 33 52 26 205 31 51 82 41
132 20 33 53 26 206 31 52 82 41
133 20 33 53 27 207 31 52 83 41
134 20 34 53 27 208 31 52 83 42
135 .. 20 34 54 27 209 ... 31 52 84 42
136 .. 20 34 55 27 210 ... 32 52 84 42
137 21 34 55 27 211 32 53 84 42
138 21 35 55 27 212 32 53 85 42
139 .. 21 35 56 27 213 ... 32 53 85 43
140 .. 21 35 56 28 214 ... 32 54 85 43
141 21 35 57 28 215 32 54 86 43
142 21 36 57 28 216 32 54 87 43
143 21 36 57 29 217 33 54 87 43
144 22 36 57 29 218 33 55 87 43
145 22 36 58 29 219 33 55 88 43
146 .. 22 37 58 29 220 ... 33 55 88 44
147 .. 22 37 59 29 221 ... 33 55 89 44
148 .. 22 37 59 30 222 ... 33 56 89 44
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Ch. 301, App. C

41 CFR Ch. 301 (7-1-11 Edition)

M&IE Rate  Breakfast Lunch Dinner Incidentals M&IE Rate  Breakfast Lunch Dinner Incidentals
223 .. 33 56 89 45 250 . 38 62 100 50
224 34 56 89 45 251 . 38 63 100 50
225 .. 34 56 90 45 252 . 38 63 101 50
226 .. 34 57 90 45 253 . 38 63 101 51
2217 34 57 91 45 254 . 38 64 101 51
228 .. 34 57 91 46 255 38 64 102 51
ggg - gg g; gg 22 256 . 38 64 103 51
231 pos o8 02 P 257 . 39 64 103 51
232 35 58 03 6 258 . 39 65 103 51
233 35 58 03 47 259 . 39 65 104 51
234 35 59 93 47 260 . 39 65 104 52
235 .. 35 59 94 47 261 . 39 65 105 52
236 .. 35 59 95 47 262 . 39 66 105 52
237 36 59 95 47 263 . 39 66 105 53
238 36 60 95 47 264 . 40 66 105 53
239 36 60 96 47 265 . 40 66 106 53
240 36 60 96 48

gg gg 2(1) g; 22 For M&IE rates greater than $265, allocate
23 36 61 o7 49 15%, 25%, and 40% of the total to breakfast,
244 37 61 97 49 lunch, and dinner, respectively. The remain-
245 37 61 98 49 der is the incidental expense allowance.

246 37 62 98 49

247 37 62 99 49 [FTR Amdt. 10, 55 FR 41535, Oct. 12, 1990, as
248 37 62 99 50 amended by FTR Amdt. 2007-05, 72 FR 61540,
249 .. 37 62 100 50 Oct. 31, 2007]

APPENDIX C TO CHAPTER 301—STANDARD DATA ELEMENTS FOR FEDERAL TRAVEL
[TRAVELER IDENTIFICATION]

Group name

Data elements

Description

Travel Authorization
Employee Name

Employee Identification

Travel Purpose Identifier

Authorization Number .............
First Name, Middle Initial, Last

Name.

Employee Number ..................

Employee Emergency .............

Mission (Operational) ..............

Special Agency Mission ...

Assigned by the appropriate office.

Agency guidelines may specify the order, e.g., last name
first.

Must use a number, e.g., SSN, vendor number, or other
number that identifies the employee.

Travel related to an unexpected occurrence/event or injury/ill-
ness that affects the employee personally and/or directly
that requires immediate action/attention. Examples: Trav-
eler is incapacitated by illness or injury, death or serious ill-
ness of a family member (as defined in §300-3.1 or
§301-30.2), or catastrophic occurrence or impending dis-
aster that directly affects the employee’s home. Emergency
travel also includes travel for medical care while employee
is TDY away from the official station (part 301-30), death
of an employee/immediate family member when performing
official duties away from the official station or home of
record (part 303-70), medical attendant transportation (part
301-30), assistance travel for an employee with special
needs (part 301-13), as well as travel for threatened law
enforcement/investigative employees (part 301-31).

Travel to a particular site in order to perform operational or
managerial activities. Travel to attend a meeting to discuss
general agency operations, review status reports, or dis-
cuss topics of general interest. Examples: Employee’s day-
to-day operational or managerial activities, as defined by
the agency, to include, but not be limited to: hearings, site
visit, information meeting, inspections, audits, investiga-
tions, and examinations.

Travel to carry out a special agency mission and/or perform a
task outside the agency’s normal course of day-to-day
business activities that is unique or distinctive. These spe-
cial missions are defined by the head of agency and are
normally not programmed in the agency annual funding au-
thorization. Examples: These agency-defined special mis-
sions may include details, security missions, and agency
emergency response/recovery such as civil, natural disas-
ters, evacuation, catastrophic events, technical assistance,
evaluations or assessments.
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